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Honoxkenue o OudGMOTEUHOM (hoHTE
1. O01ue moJI0XKEeHUS

1.1. Hannoe Ilomoxxenue o OuOMMOTEYHOM (OHIE IIKOJIBI pa3pabOTaHO B COOTBETCTBUU C
®enepanbHbIM 3aKk0HOM Ne 273-D3 ot 29.12.2012 «O06 obpazoBanuu B Poccuiickoit @eneparum»
¢ u3MeHeHusIMH oT 25 nekadpst 2023 roga u @enepanbHbIM 3akoHOM OT 29.12.1994 Ne 78-D3 «O
OubIMoTeyHoOM Jene» ¢ n3MeHeHussMu oT 14 anpens 2023 rona, ¢ yaerom denepanbHOTo 3aK0Ha
0T 25.07.2002 Ne 114-®3 «O npoTUBOAEHCTBUH SKCTPEMUCTCKOM AESITEILHOCTH) C U3MEHEHUSIMU
ot 28 nexabps 2022 roxa, denepanpHoro 3akoHa oT 24.07.1998 Ne 124-03 «O0 OCHOBHBIX
rapaHTusix npas peOénka B Poccuiickoit @enepanun» ¢ usmeHeHussMu ot 28 ampens 2023 rona,
@®enepasnibHoro 3akoHa or 29.12.2010 Ne 436-03 «O 3awmurte aetel ot uHpOpMaluH,
IPUYMHSIONIEH BPEl X 3I0pPOBBIO U Pa3BUTHIO» C U3MEHEHUsAMU oT 28 anpers 2023 rona, a Takxke
YcraBoM 00pa3oBaTeNbHOW OpPraHM3allMM M JIPYTMMH HOPMAaTUBHBIMH TIPAaBOBBIMH aKTaMU
Poccuiickoii ®eneparuu, periaMeHTUPYIOIIUME e TeTbHOCTh OpraHU3alui, OCYILECTBIISIOLINX
00pa3oBaTeNbHYIO JeATeTbHOCTD.

1.2. Hacrosimee Ilonmoxkenne o mikonbHOM OubnuoreuHom doune (mamee — [lomoxenwue)
oTpeIeIIIeT MOPAAO0K yueTa OndauoredHoro (hoHaa U MEXaHU3M (POPMUPOBAHUS, COXPAHHOCTH U
IPEOCTaBIEHUsI B TMOJb30BaHUE YYEOHHUKOB, YYEOHBIX MOCOOMH, Y4eOHO-METOAMYECKHX
MaTepHaJoB 00yJaroImMUMCs 00pa30BaTeIbHON OpraHU3alMK (Jajee — IMIKOJa), OCBAUBAIOIIUM
OCHOBHBIE 00pa3oBaTelIbHBIC MPOTPAMMBI B MpeaesiaX (eAepalbHBIX TOCYIapCTBEHHBIX
00pa30BaTeNbHBIX CTAHJIAPTOB, a TaKXKE 3aKPEIUIIeT OTBETCTBEHHOCTh BCEX YYACTHUKOB
00pa3oBaTeNnbHOH 1eATEeTHbHOCTH.

1.3. Tlonstus, ucnonszyembie B [lomoxeHun: Y4yeOHUK — ydeOHOe H3JIaHUE, COJAepIKallee
CUCTEeMaTUUYECKOE M3JI0KEHHE YI4eOHOM AUCIUIITNHBI, COOTBETCTBYIOIIEE YUeOHOM mporpaMme u
OUIMATEHO YTBEPKIECHHOE B KAYECTBE TaHHOTO BUAa. MOXKET ObITh MPEACTABICH B MEYaTHOU U
AIIEKTPOHHOHN (opme. YuebHoe mocodbue — yueOHoe H3/1aHue, JOMOIHSIONEe UM 3aMEeHsIoIIee
YaCTUYHO WIIU TOJHOCTHIO Y4eOHUK, O(UIMAThHO YTBEPXKJACHHOE B KauecTBE JAHHOTO BHJA.
PaGouass Tterpamp — yueOHOe TmocoOue, HuMElolee OCOOBId JUJAKTUYECKUH —armapar,
CHOCOOCTBYIOIIMI CaMOCTOATENbHOM paboTe oOyyaromerocsi HaJ OCBOGHHEM Y4eOHOro
npeaMera. Y4eOHO-MEeTOAMYECKUE MaTepUaNIbl — COBOKYITHOCTh MaT€pHANIOB, B MTOJIHOM 00beMe
o0ecreunBaroIMX MPenoaBaHue JaHHOW TUCIUIUIMHBEI (aTJIachl, KOHTYPHbIE KapThl, IOYPOUHOE
IUTAaHUPOBAHKE, CPEJICTBA KOHTPOJISI 3HAHUH, CTIPaBOYHbIE U3/1aHUs, pabdoune MPOrpaMMBbl U T.1.).



CpenctBa o00ydeHHSs ¥ BOCHUTAaHUS — Jpyrd€ HWCTOYHHKHA Y4eOHOW HMH(POpMAIINH,
NPEJ0CTABIIIEMbIE 00YJarOIIUMCS B X0/1e 00pa30BaTEIIbHON eI TEIbHOCTH.

1.4. Lensto Hactosmero [lonoxxenus o 6ubnmuoredyHoM (hoHe SABISETCS CO3AHUE YCIOBUHM IS
MaKCHMAJIbHOTO oOecriedeHusi y4eOHOW JUTeparypoil 0O0y4aromMXCsl IIKOJBI, IOBBIIICHUE
OTBETCTBEHHOCTH TEJarOrM4ecKOro KOJUICKTHBA M CEMbH 3a IPAaBUIIBHOE, PalMOHAJIBHOE
UCIIOJIb30BaHUE MIKOJIBHBIX Y4eOHHMKOB, OpraHm3anus paboThl cpeny OOyYaloIUXCs M UX
pOAUTENEH O BOCHIUTAHHIO OCO3HAHHOT0, OEPEIKHOTO OTHOIICHUS K YUCOHUKY.

1.5. Yder nokyMeHTOB OMOIMOTEYHOro (hOH/IA SABISICTCS OCHOBOM OTYETHOCTH M IJIAHHPOBAHMS
JEATeTLHOCTH OMOIMOTEKH, CHOCOOCTBYET 00ECIIEUCHHUIO €r0 COXPAHHOCTH.

2. ®opmupoBanue poHma yaeOHUKOB U OPSIOK yueTa poHa yueOHOH TUTepaTypsl

2.1. KommiekroBanue yaeOHOro GpoHma OMOIMOTEKH MIKOIBI MPOUCXOAUT Ha OCHOBE €KErOJHO
YTBCPIKAACMBIX @eﬂepaﬂmex Hepequf/'I yqe6HHKOB, PEKOMCHAOBAHHBIX K MCITIOJIB30BAHUIO ITPU
peamu3ani  HMMEIOMIMX TOCYIAapCTBEHHYIO aKKpEAMTAIMI0 O00pa30oBaTEIbHBIX MPOrpaMM
HA4yaJbHOTO OOILIEero, OCHOBHOrO OOIIero, cpegHero oO0mero oOpa3oBaHUs, IepedHer
OpraHM3aluii, OCYLIECTBISIONIMX BbIIYCK Y4YEOHBIX MOCOOUH, KOTOpBIE JOIYCKalTCid K
UCTIOJIB30BAaHUIO  TPU  peaIM3allid  WMEIOIIUX  TOCYNApCTBEHHYIO  aKKpEAHMTAIHIO
o0pa3oBaTeNbHBIX MporpamMM. ExXeromHo yTBep)KaeTcss MepedeHb YYeOHUKOB M y4eOHBIX
noco6uit 06pazoBaTeNbHON OPraHNU3alNH.

2.2. OOpa3oBartenbHast OpraHU3aIisl CaMOCTOATEIbHA B BBIOOPE U OIIPEICIICHUH:

KOMIUIEKTa  y4eOHMKOB,  Y4E€OHBIX  IMOCOOMH,  y4eOHO-METOIMYECKHX  MaTepHajoB,
o0ecIeunBarOIINX PEToiaBaHue YIeOHOro MpeaMeTa, Kypca, TUCIUIUTUHE (MOIYIIs);

cpeAcTB 0oOyueHUs M BOCHHMTaHUS. BbIOOp cpelncTB OOydyeHUss M BOCHUTAHUS OIpeNeNsercs
cnenuuKoi cogepxanus U popmMoit opraHu3ali 00pa3oBaTeIbHON AEITEIbHOCTH.

2.3. TlononHenue yueOHOro QoHaa obecrneuynBaeTcsi 3a CUET CpPeACTB (eaepanibHOro,
pEeruoHaNbHOrO, MYyHHMIMNAIbHOro OromxkeroB (cr.35, m.2 ®enepanpHoro 3akoHa «OO0
oOpazoBanun B Poccuiickoit ~@enepanuu»); HHBIX HMCTOYHHUKOB, HE  3alpelIEHHBIX
3aKoHOAaTenbcTBOM P®, B T.4. 0€3BO3ME3HOTO TMOXEPTBOBaHUSA (UIUYECKUMHU H/WIN
IOPUINYECKUMU JINLAMH.

2.4. B nensax obecnieueHus: o0ydaomuxcs yueOHUKaMu, y4eOHbIMU MOCOOUSMH IIIKOJIA MOKET
B3aMMO/IEHICTBOBATH C IpYTMMHU 00111e00pa30BaTeIbHBIMKU OpraHU3alusIMU paiioHa, Y IpaBiIeHneM
oOpazoBaHusl.

2.5. HenocpeacTBeHHOE PYKOBOJACTBO M KOHTPOJIb PabOTHI 10 CO3JaHHUIO U CBOEBPEMEHHOMY
MOMOJIHEHUIO OMOIMOoTeYHOro (oOHAAa IIKOJBHBIX YYEOHHMKOB OCYLIECTBISIET JUPEKTOP
00pa30BaTeNbHON OpraHU3aIUH.

2.6. Jlomyckaercsi HCIIOJIb30BaHHE Y4e€OHO-METOJMYECKUX KOMIUJIEKTOB, BXOASIIMX B
@denepanbHbIl  NepeyeHb YYeOHUKOB, COTJacoBaHHbIX Ha Ilegarormyeckom coBere U
YTBEP>KJICHHBIX IPUKA30M JUPEKTOPA NIKOJIBI.

2.7. na > dexTuBHON OopraHU3aMid 00pa30BaTEIbHON NESITEIbHOCTH UCIOJIB3yeTCs YIeOHO-
METOUYEeCcKOe 00eCreYeHHe U3 OTHOM MPEIMETHO-METOUIECKON JIMHUU.



2.8. Ipomecc paboTtsl o hopMupoBaHuio (HoHIA yIeOHOH JIUTEpaTyphl BKIIOYACT CIIEIYIONINE
STk

paboTa rmegaroruueckoro KojuiekTusa ¢ denepanbHbIM EPEYHEM YISOHHKOB, PEKOMEHTI0BAaHHBIX
(IOTyILIEHHBIX ) K UCIIOJIb30BAaHUIO B 00pa30BaTENIbHBIX OpraHU3alUsiX;

IoATroTOBKA CIIMCKa y‘I€6HI/IKOB, IJIAaHUPYCMBIX K UCITIOJIb30BAHUIO B HOBOM y‘-Ie6HOM roay,
MMpEaOCTaBJICHUEC CIINCKaAa y‘le6HI/IKOB HenaromquKOMy COBCTY Ha COrjiaCoOBaHUEC U YTBCPKIACHUC,

JTUArHOCTHKA YPOBHS 00ECHEUYEHHOCTH O0y4arouiuxcs y4eOHOM JMTepaTypoil Ha Cieqyromui
y4eOHBINA TOA B COOTBETCTBUM C KOHTHHT€HTOM OOYYaIOIUXCS, COCTABJICHHE MEPCIEKTUBHOIO
TJTaHa KOMIUICKTOBaHHS yaeOHOTO QoHa;

odopmieHne 3akaza ydeOHUKOB U YI€OHBIX TOCOOUH B COOTBETCTBUU C YTBEPKICHHBIM CITICKOM
y4€OHUKOB U IJIAHOM KOMIUIEKTOBAHHUS;

IPOBEJICHUE ayKI[MOHA U 3aKJIF0UEHHE JOT0BOPA C HOCTABLIMKOM O 3aKyIIKe yueOHOU JTUTepaTyphl;
IIPUEM H y4eT BHOBb MIOCTYIHBILIEH Y4eOHOU JIUTEpaTyphl B ONOINOTEKY.

2.9. bubmuoteunslii (HOHA MIKOIBHBIX YYCOHMKOB YUYUTBHIBACTCS W XPAHUTCS OTACIBHO OT
OCHOBHOTO (hOH/Ia MKOJIBHON OMOIMOTEKH.

2.10. K 6ubnunoreunomy GoHay yueOHOIl nureparypsl (yaeOHOMY (POHIY) OTHOCATCS YUeOHHKH,
yueOHble mocolus, opdorpapuueckue CiIOBapH, MaTeMaTUYecKue TaOdHIbl, COOPHUKU
YIpaXHEHUH ¥ 33/1a4, IPAKTUKYMBbI, KHUTH JIJIsl YTEHHUS, XPECTOMATHH, pabo4ne TeTpaIu, aTiachl,
KOHTYpPHbIE KapThl B II€4aTHOM M DJCKTPOHHOM BHJE, COJCp)KaHHE KOTOPHIX OTBEYaeT
TpeOOoBaHUAM rOCY/IapCTBEHHBIX 00pa3oBaTeIbHBIX CTaH/IapTOB, (benepanbHbIX
TOCYAapCTBEHHBIX  TpeOOBaHMH, 0Opa3oBaTENbHBIX  CTAaHJAPTOB M CaMOCTOSTEIBHO
YCTaHABJIMBAEMbIX TPEOOBAHMH, OpPraHU3ALMSAMH, OCYLICCTBISIONIMMU 00pa30BaTEIbHYIO
JeSITeIbHOCTD, OECIUIATHO MPEIOCTABIISIOTCS B MOJIb30BaHUE HA BpeMsl TIOJIy4eHHUs: 00pa3oBaHuUs
y4eOHUKHU U yuyeOHbIe Toco0us, a TaKke yueOHO-METOANUECKUE MaTepUabl, CPEICTBA O0yUEHUs
U BOCIHTaHHs.  OOECIEYMBAIONINX  IMPEEMCTBEHHOCTh  W3YYEHHsS  JAWCHUIUIMH U
CHCTEMaTU3HPOBAHHBIX 110 00pa30BaTEIbHBIM 00JIACTSAM.

2.11. JlokymeHTbI, BKJItoyaeMble B (oHJ Onbimoreku, mMapkupytotrcs. [Ipu 3ToM MoryTt ObITh
VICIIOJIb30BaHBbl IITEMIIENH, KHUKHBIEC 3HAKU, NHAWBHUYAJIbHBIE IITPUXOBBIE KOJBI, APYTUE BUJIbI
MapKUPOBKH.

2.12. IokyMeHTBI TOCTYIAIOT B OMOIMOTEKY M BKITIOYAIOTCA B OMOIMOTEYHBIN (OH/T B pEe3yJIbTaTe
MOCTAaBKHU 0053aTEIBbHOTO 3K3EMIUISIPA, MOKYNKH (MOAMUCKH, OOMEHa, AapeHusi, OKEPTBOBAHNUS,
KONUPOBaHUSI OpPUTHHANIOB U3 (oHIa OMOIMoTekn). JJOKyMEeHTHbI, TOArOTOBIEHHBIE K NPUEMY B
6ubnMoTeyHbId GOHA, OABEPratoTCs NEPBUUHOM 00pabOTKe U MHIUBUAYAIEHOMY YUETYy.

2.13. JIoOKyMeHThl NPUHUMAIOTCS IO TMEPBUYHBIM YUETHBIM JOKYMEHTaM (HakjiaJHas, akT),
BKJIIOUYAIOIIUM CIMCOK MOCTYIUICHUH.

2.14. TlpueM AOKYMEHTOB, NOCTYMAIOMIMX B OHOIMOTEKYy Oe3 MEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOI OCHOBE (00s13aTebHBIE K3EMIUISIPHI, IETTO3UTHBIE FK3EMILISIPbI MEXKIYHAPOTHBIX
Opl"aHI/I?;aHI/Iﬁ, 663B03MC3)IHI)IG MOCTYINNICHHUA H3 HCU3BCCTHBIX M AHOHHUMHBIX I/ICTO‘IHI/IKOB),
oopmIIsieTcs akTOM O IpUeMe IOKYMEHTOB.

2.15. HpI/IeM AOKYMCHTOB, ITIOCTYIIAIOMIUX B 6I/I6J'II/IOTGI(y OT OPUAUYCCKOTO, (1)1/131/111601(01“0 JIMIia B
BHUJC Aapa € YKa3aHUEM €T0 HA3HAYCHUA IS IMOIMOJIHCHU A OMOIMOTEYHOTO (I)OHI[a, O(bOpMJ'IHeTCH



JIOTOBOPOM TOKEPTBOBAHUA B COOTBETCTBUH ¢ [ parkmanckum kojaekcoM Poccuiickoit denepannu
(ct. 574, 582).

2.16. TlpueM MOKYMEHTOB OT YHTATENCH B3aMEH YTEPSHHBIX W MPU3HAHHBIX PABHOIICHHBIMU
yTpa4eHHBIM, OQOPMIISIETCS aKTOM O MpuéMe JAOKYMEHTOB B3aMEH YTEpSHHBIX. B akre
yKa3piBaeTcsl  (paMuims, WHHUIHAAIBI YUTATENs, CBEICHHs 00 yTEepSHHBIX H3JIaHUSIX
(perucTpaoHHBIA HOMEp, KpaTkoe OuOIrorpaguueckoe onucaHue U3IaHusl, IeHa) CBEACHUS O
NPUHATBIX H37aHUAX (KpaTkoe OuOIMorpadguyeckoe ONMHMCAaHUE W3aHUs, IIeHa), IMONUCH
YUTATENS ¥ IPUHUMAFOIICH CTOPOHEI.

2.17. Yuér 6ubnuoreynoro (oHna yuyeOHON JIUTEpaTypbl OTPAXKAET MOCTYIUIEHUE, BBHIOBITHE,
o0mryro BenuuynHy (OoHOa Y4eOHUKOB, U CIY)KUT OCHOBOW €ro HpaBUIBHOTO (OPMHPOBAHUS,
IIEJIEBOTO MCTIOJIb30BAaHUS U COXPAHHOCTH, OCYILECTBIICHUS KOHTPOJIS 32 HAIMYHEM U IBUKCHUEM
Y4€OHHKOB.

2.18. Tlpouecc yuera OubOIHOTEYHOrO (HOHIA YUSOHHKOB BKIIOYACT: MPHUEM, IITEMIICICBAHHUE,
PETUCTPAIIMIO MTOCTYILICHHUS, PACIIPEICIICHUS 110 KJIACCaM, BHIOBITHS, a TAKXKE TIOJIBEICHUEC UTOTOB
JBUKCHUS OHIA B €T0 TIPOBEPKY.

2.19. Bce omeparnuu 1o y4eTy MpOW3BOISITCS 3aBEAYIOIIUM OWOIMOTEKOW, CTOMMOCTHBIN y4YeT
BeJIeTCs Oyxrairepueid, oocmykuBatomiei mkony. HBeHTapu3anus ydeOHoro (GoHma U CBEpKa
JTAHHBIX OMOIUOTEKU M OyXTranTepuu MPOBOAUTCS €KETOIHO.

2.20. Yuer yueOHOI JUTEpaTyphbl OCYIIECTBISICTCS TPYIIIIOBBIM CIIOCOOOM U BeneTcs B «KHure
cymmapHoro ydera» (manee - KCY) u (unun) snekrponnom Buae. KCY yueOHUKOB XpaHUTCS B
OuOIMOTEKE MTOCTOSTHHO.

2.21. KCY cocrour u3 tpex yacreit: Yacts 1. [loctymienue B pona. B sty yacts 3anuceiBaercs
oluiee KOJIMYECTBO MOCTYNHMBIIMX YYEOHHKOB M KX CTOMMOCTb C OOS3aTEIbHBIM yKa3aHUEM
HOMeEpa U JaThl COMPOBOIUTENBHOIO JokyMeHTa. Homep 3anucu exeroano HaunHaercs ¢ Ne 1 u
uAET 1o nopsAaky nocryruieHuid. Yacts 2. BeiObiTie u3 ¢onma. B 3Toil yacTu 3amuceiBaroTCs
HOMEpa aKTOB Ha CIHMCAHHME Y4YeOHHMKOB C yKa3aHHWEM JaThl YTBEP)KIEHHUS aKTa M OOLIero
KOJIMYECTBA CIHUCAHHBIX Y4eOHHMKOB Ha o0myto cymmy. Hymepamus 3amuceil 0 BBIOBIBIIMX
W3IaHUSIX U3 Toaa B roj mponaoswkaercs. Yacts 3. Utorm yuera asmxenus GonHmoB. B Tperseit
YaCTH 3alMChIBAIOTCSA UTOTH ABMKEHUS (poHIa y4eOHUKOB:

oO11ee KOJIMYEeCTBO MOCTYNUBIINX Y4€OHUKOB 3a TEKYIIUHA I0Jl, HA CyMMY;
o0111ee KOJIMYeCTBO BBIOBIBIIMX YYEOHUKOB 3a TEKYILUH roJl, HA CYyMMY;

o0111ee KOJIMYECTBO YYEOHHMKOB, COCTOSIIUX Ha y4yeTe Ha | sHBaps MOCJENYIOLIero roja, Ha
CyMMY.

2.22. VHpuBuayanbHBIA (TPYNIOBOH) y4eT y4eOHHMKOB OCYLIECTBISETCS B KapTOTEKE ydera
y4eOHHMKOB Ha KAaTaJOXXHbBIX KapTO4Kax CTaHAApTHOro pasMepa. Ha kapTouke ykasbiBaeTcs
pEerUCTpalMoOHHbII HOMep, Oubnuorpaduyeckoe onucaHue ydeOHHKA, CBEICHUS O KOJINYECTBE
MOCTYNUBIINX YYeOHUKOB C YKa3aHUEM IIeHbl. [Ipy HeoOTHOKpAaTHOM MOCTYIUIEHUN yueOHHKa, He
UMEIOLIEM OTJIMYMNA, KpOME rojla W3/aHUsS U LIEHbI, BCE MOCTYIJICHUS 3aHOCSTCS Ha €IUHYIO
kapTouky. Eciu jxe B ydueOHUKe BHECEHBI I0MOJIHEHUSI U U3MEHEHUs, TO Ha HETO 3aBOJUTCS HOBast
KapTouka. KapTouku paccTaBisOTCS B yUETHYIO KapTOTEKY IO KilaccaM, a BHYTPHU KJIacCOB — IO
npeameram. [locne crincanust Bcex yueOHMKOB KapTOUKH U3BIMAIOTCS U3 KAPTOTEKH.



2.23. VdeTHpIe KapTOYKH YYEOHHKOB PETUCTPUPYIOTCS B «JKypHase perucTpamuu y4eTHBIX
KapToueK OMOIMoTedHoro (POHAa MIKOIBHBIX YUeOHUKOBY, KOTOPBIA BEIETCS IO 00pasily: HoMep
0 MOPSIJIKY, Ha3BaHUE, Kiacc, No akTa BbIOBITHS KapTOUKH.

2.24. VYuyery mnojiexar Bce BHAbl Y4eOHHMKOB M y4yeOHBIX nocoOuii. Paboume TeTpanm,
IMIAKTUYECKUE MaTephajbl, TAOJIMIbI, NPOMUCH, KOHTYPHBIE KapThl, AaTJIachl SBISIOTCS
JOKyMEHTaMH BpEeMEHHOro xapakrtepa. Mx yder npousBoautcsa B «Terpaau yuera JOKyMEHTOB
BPEMEHHOT'0 XapaKTepay.

2.25. Ha npuHATHIX TEPBUYHBIX YUYETHBIX JOKYMEHTAX MPOU3BOANTCS 3aIHCh, TOATBEPIKIAIOIIA,
YTO MOCTYIHBIIUE JTOKYMEHTHI MPUHATH B OMOIMoTeuHbIH (poHA Kak B 0OBEKT 0c000 LEHHOTO
JBIDKMMOTO nMytnectsa (nanee - OLIJIN) nin xak B 00BEKT HHOTO JBHKMMOTO UMYILECTBA.

2.26. llepBuuHbIC y4eTHBIE JOKYMEHTHI, OATBEPKAAONINE (DAKT MOCTYIICHHS, MTEPEIAIOTCS B
OyXrajuTepuio JJs BKIIOUEHHS B yueT Oubanorednoro (houna.

2.27. ExxekBapTanbHO, pU yciaoBuHM n3MeHeHus coctaa OLJIM, cBenenus 06 001eM KOJIM4ecTBe
U CTOMMOCTHU JIOKYMEHTOB, BKJIIOYEHHBIX B cOCTaB OuOmuoTedyHoro Qouaa, kak o0beKT 0cobo
IIEHHOT'O JBYKUMOTO UMYIIIECTBA, IEPEIAIOTCS YUPEIUTEIIO.

2.28. BzameH yTepsHHBIX WIM HCHOPYEHHBIX Y4YEOHHUKOB NPUHUMAIOTCA JPYrue€ KHHIH,
HeoOXoauMble 1IKoJIe. YUeOHUKH, YTEpSHHBIE U NMPUHATHIE B3aMEH, YUUThIBaloTCA B «TeTpanu
ydyeTa KHUT U JPYruX JOKYMEHTOB, IPUHATHIX OT YMTATENIeH B3aMEH YTEPSIHHBIX».

2.29. Yd4er BKIIIOYAET PErHCTPALHUIO TOCTYIUICHUS JOKYMEHTOB B OHMOJMOTEUHBIH (POHMI, MX
BBIOBITHS U3 ()OH/Ia, UTOTOBBIC IaHHBIE O BeIMUMHE (00BeMe) Bcero OMOIMOTeYHOro GOoH/Ia U €ro
MOJIPa3JIeIOB, CTOUMOCTD (hOH[A.

2.30. OcHoBHBIE TpeOOBaHMSI, IPEABSIBISAEMBIC K YUeTy OUOINOTEUHOTO (POH !

MIOJTHOTA U IOCTOBEPHOCTH YYETHOM MH(OpMAIIHH;

ONEPATUBHOCTb;

JTOKYMEHTHPOBAHHOE 0(pOpMIIEHHE KaXKIOTO MOCTYIIIIEHUS B (POH M KaXKAOTO BBIOBITHS U3 HOH/IA;

COBMECTHMOCTb IpUEMOB M (OpM yuyeTa, UX HaJEKHOCTh MpPU MapajuleIbHOM HCHOJIb30BAHUU
TPaAULMOHHON U aBTOMAaTU3UPOBAHHON TEXHOJIOTHH y4eTa;

COOTBETCTBHE HOMEHKJIATYphl TOKa3aTesne ydera ¢oOHAAa aHAJOTUYHBIM IOKa3aTessM
rocy/1apCTBEHHOU OMOTMOTEYHON CTATUCTUKH.

3. Ilopsinok BhIJAa4X U BO3BpaTa yueOHUKOB

3.1. Ilopsinok mosib30BaHus yueOHOU JuTepaTypoil ompenensercs [lonoxennem o Oubnuoreke,
[TpaBunamu nosnp3oBaHus 6ubnMoTeKkoit U JaHHbIM [lonoxeHnem.

3.2. K oOyuaromumcsi, OCBauBaIOIIUM OCHOBHBIE O0Opa3oBaTelIbHBIE MPOTPAMMBbI B IMpeaenax
deneparbHBIX TOCYIapPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSTCS:

oOyyJaromuecs, 0CBauBaOIINE MPOrpaMMy Ha4aJIbHOTO OOIIET0 00pa30BaHMs;
oOyuJarorrecs, 0CBauBaOIIINE TPOrpaMMy OCHOBHOTO 00IIIETo 00pa3oBaHus;

oOyyJaromuecs, 0CBauBaIOIINE MPOrPaMMy CPETHETO O0IIero 0Opa3oBaHMs.



3.3. IlIkoma OecmaTHO oOecmeyrMBaeT OOyYarOmMUXCs Y4eOHMKaMH, Y4eOHBIMH M Y4eOHO-
METOAMYECKUMH TOCOOMSIMH B COOTBETCTBHHM C (elepajbHbIM MNEPEeYHEM Y4YeOHHKOB,
PEKOMEHI0BaHHBIX (JOMYIIEHHBIX ) K UCTIOIb30BaHHUIO IIPU PEATH3AIMY UMEIOIINX aKKPEIUTALIUIO
00pa3oBaTeNbHBIX NPOTPaMM HAYaJbHOrO OOIIETr0, OCHOBHOI'O OOIIEro, CpenHero OoOIIero
oOpa3oBanusi B mpexaenax (eaepanbHBIX TOCYJApCTBEHHBIX 00pa3oBaTEIbHBIX CTaHIAPTOB.
Obecnieuenne 0O0yYaOIUXCAd YKa3aHHBIMH HU3JaHUSAMHU OCYILECTBIIICTCS 3a CYET HW3JIaHH,
uMeroImuxcs B GoHIe MKOIbHON Onbmmorexu. bubnuoreynsiii GpoHA €XKEroaHo MOMOIHIETCS
HEOOXOAMMBIMH YICOHHKAMHU, YI€OHBIMU U Y4€OHO-METOIUYECKUMH MTOCOOUSIMU.

3.4. YuebOHas nuTepaTypa HCIOJb3yeTcs HE MEHEE 5 JIeT, HO MpU COOTBETCTBHH DeneparibHOMY
cTanaapty u denepanbHOMY MEPEUHIO YYEOHMKOB MOXET HCIOIb30BaThes 10 10 et (muchMo
MunucrepctBa obpazoBanusi 1 Hayku PD ot 08.12.2011r. Ne MJI-1634/03). 3.5. YueOHukH,
ydeOHbIE MOCOOMS M y4eOHO-METOJUYECKUE MaTepHasibl, HEOOXOIUMBIC OOYYaIOMUMCS IS
OCBOEHHUSI Y4YeOHBIX NIPEIMETOB, KypCOB, MUCIUIUIMH 3a mpeaenamu  (deaepaabHbIX
rOCy/IapCTBEHHBIX 00pa30BaTENbHBIX CTaHAAPTOB, POIUTENN (3aKOHHBIE MPEICTABUTEIH)
npuoOpeTaroT caMocTosATenbHO. 3.6. JleTaM-uHBamuaaM U JACTIM C OrPaHUYCHHBIMU
BO3MOXXHOCTSIMU 3JIOPOBbSI, OOy4aromMMcCsl Ha JIOMY I10 OCHOBHBIM O0IIIe00pa30BaTEIIbHBIM
mporpaMMaM ¢ HUCIOJIb30BaHUEM JUCTAHIIMOHHBIX OOpPa30BaTEIbHBIX TEXHOJOTHA Ha IEPHO.T
noJTyueHus: 00pa3oBaHus Y4eOHUKH MIPEIOCTABIAIOTCS B MOJIb30BaHHE OECIIATHO.

3.7. YueOuuku, yuebHble mocobus u ydeOHO-MEeTOANYecKre MaTepuaibl (paboune nporpaMmmel,
MOYPOYHOE TUIAHUPOBAHUE, METOAMYECKHE TTOCOOUS U T.II.) JIJIsl JIMYHOTO MOJIb30BAHUS YUUTEIS
HIKOJIBI TPHOOPETAIOT CaMOCTOSITEIbHO. ECITM aHHbIC M3/1aHUS UMEIOTCS B HAIMYHK B (DOHIE
OMOTMOTEKH, YIUTENIS 00CCIICYMBAIOTCS UMHU B SIMHIYHOM JK3eMIUIIpe OECIUIaTHO.

3.8. Y4eOHuku, ydeOHbIe U YI€OHO-METOANYECKHE TOCOOHS MPEIOCTABISIOTCS 00yJaromIuMCs
IIKOJIbI B JIMYHOE MOJIb30BAHUE 110 OJJHOMY KOMILJIEKTY CPOKOM Ha OJIMH 'O/l HE3aBUCUMO OT TOTO,
Ha KaKO# CPOK 0O0YYCHHS OHHM PacCUUTaHbl. BTOPOI KOMIUICKT Y4eOHUKOB MOXKET OBITH BBIJIAH 110
3asBICHUIO POJHUTEICH B CBSI3M C YXYALIICHHEM 30POBbS OOYYarOIIErocs: MpH HAIWYAU
CBOOOIHBIX IK3EMILIIPOB B OMOIHOTEKE.

3.9. Ilepen nauamom ydeOHOro rojma OMOIMOTEKAaph BBIJACT YYEOHHWKH Ha KJIAcC KJIACCHBIM
pykoBogutensMm 1-11 kmaccoB mo rpaduKy, YTBEpkKACHHOMY IUPEKTOPOM IIKOJbL. Bbmaua
yueOHOI TUTepaTyphl KJIACCHBIM PYKOBOAUTENSIM QUKcUpyeTcs B «KHUTE BbIauu YUeOHUKOBY U
MOJITBEPKIACTCS TTOIICHIO KITACCHOTO PYKOBOTUTEIS.

3.10. O6yyaromuecs MKOJIbI OJIy4aloT Y4eOHUKH U ydeOHble mocoOus u3 (poHaa OubIMoTeKu y
KJIACCHBIX PYKOBOJWTENEHN B Hadase yueOHOro rojaa. Belgaua yueOHUKOB U y4eOHBIX 1MOCOOUI
ponutensiM  1-x kimaccoB M oOydaomuMmes 2-9  kiaccoB  (UKCHpyeTcsl  KJIaCCHBIMU
pykoBonuTeNns MU B «BeqoMocTu BbIIauM W BO3BpaTa yU4eOHHWKOB» M TOATBEPIKIACTCS JTUIHOM
MOJAMKUCHI0 OJTHOTO M3 pojuTeniel oOywaromierocst B 1 kjacce, a Bo 2-11 kimaccax — JTUYHOM
NOJNKChI0 oOydaromerocs. «BemoMocTn BeITauM W BO3BpaTa YYEOHHKOB» XpaHATCS B
oubmuoreke. KitaccHpie pykoBogutenu 1-11  kjmaccoB mpoBOAsAT — Oeceny-MHCTPYKTaxK
00yJaromuXxcsi CBOETO Kilacca W WX POIUTENeH (3aKOHHBIX TPEACTaBUTENCH) O MpaBHiax
M0JIb30BAaHUS YYEOHUKAMHU.

3.11. B uCKJIIOUMTENBHBIX ClTy4yasx oOydaroyecs (JOKHUKH, BHOBb NMPHOBIBIIINE, a TAKXKe IS
noarotoBkun k OI'D m EI'D, Ha seTtHee oOyueHHe) MOMy4arOT YYEOHHKH y OMOIHOTEKaps.
Yuebnuku ans noarotoBku k OI'D m EI'D obywarommmcs 9-x m 11-X KimaccoB M BHOBb
MPUOBIBIIMM BBIIAIOTCSA TOJBKO TpU HAIMYUA WX B Oubiamoreke. Brimada HE0OXOAMMBIX



y4eOHUKOB Ha JICTHUI TIeproT GUKCHPYETCS B UNTATSIIBCKUX (POPMYJIIpax MoJI JIMYHYIO TOIIHCH
oOydJaronuxcs.

3.12. YuyeOHuKH MOTYT OBITH BBIJIaHBI KaK HOBBIE, TAK U MCIIOJIb30BaHHBIC paHee. B Teuenue oqHoM
HeeNu 00yJaronuecs JOKHBI POCMOTPETh BCe YICOHUKH U yueOHbBIC TTOCOOWS, BRIAHHBIC UM
B JIMYHOE TMojb30BaHue. [Ipu oOHapyxeHHH Ae(eKTOB, MEHIAIOIIMX BOCHPUATHIO Y4EOHOTO
MaTepuana (OTCYTCTBHS JIUCTOB, MOPYM TEKCTa) OOYUYaIOIIMKCA WM €ro POIUTENN (3aKOHHBIE
MIPEACTABUTENHN) MOTYT OOpaTUThCSA B OMOIMOTEKY JUIsl 3aMEHBI €ro IPYruM. YUeOHUK MOXKET
OBITh 3aMeHEH Ipu ero Hajauuuu B (ouae Oubnuoreku. Ilo mcTedyeHMH ykazaHHOTO CpoKa
INPETeH3UH [0 BHEIIHEMY BHUJY W KayecTBy y4yeOHHKA OUONIMOTEKON He NpUHUMAIOTCS, a
OTBETCTBEHHOCTb 32 OOHApYyKEeHHBIE 1e(DEKTHI B CAaBaEMbIX yUeOHHKAX HECET TOT 00yUaromuiics,
KOTOPBIN UMH ITOJIb30BAJICS.

3.13. B koHIle y4yeOHOro roja W mpu mnepexoie oOydaromerocss B TeUYeHUE y4eOHOro roja u3
MIKOJIBI B JAPYrylo 00pa3oBaTeNbHYIO OpPraHU3alfio y4eOHUKH, ydeOHble mocolus, paboune
TeTpagd W y4eOHO-METOJMUYECKHE MaTepHajbl, IPEJIOCTABICHHBIC B JHMYHOEC IOJIb30BaHUE
00yJaromuxcsi, BO3BPAIIAIOTCS B OMOIMOTEKY IIKOJIBL. B citydae mopun wiam yrepu ydeOHHKa,
y4eOHOTr0 WM yu4eOHO-METOIUYECKOr0 MMOCOOUs, MPEJOCTABICHHOIO 00Y4aloMIeMycsi B JIMYHOE
H0JIb30BaHKE, POJUTENN (3aKOHHBIC MPEICTABUTENN) 00s3aHbl BOBMECTUTH YIIEPO U BEPHYTH B
OuOIMOTEKY HOBBIN Y4EOHUK.

3.14. O0yyaromuecst BBITYCKHBIX KJIACCOB MEPE/] MOJTyYCHHEM JJOKYMEHTa 00 OKOHYaHHH IIIKOJIBI
00s13aHbI TIOJIHOCTBIO PACCUUTATHCS C OMOTUOTEKOH (TT0 0OXOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHUKOB B KOHIIE YU€OHOTO rojja OCYIIECTBIISETCS 10 rpaduKy, COCTaBICHHOMY
3aBeayroulel OUOIMOTEKOW U YTBEP)KIECHHOMY JUPEKTOpoM IKosbl. [lpuem yueOHUKOB
HPOU3BOAUTCS:

ot oOyyaromuxcs 1 — 8, 10 ki1accoB - KJIaCCHBIMUA PYKOBOJHUTEIISIMH;

oT obOywaromuxcs 9 m 11 kimaccoB - 3aBeayromie OMOIMOTEKOW COBMECTHO C KIJIACCHBIMU
PYKOBOJHUTEISIMHU.

Knaccuplii pykoBoaurens obecneunBaer 100% siBKy oOydarommxcsi co BCeMU y4yeOHUKaMHU B
COOTBETCTBUU C IPAPUKOM.

3.16. OOyuaromuecss 00s3aHbl CAATh YYEOHMKM B ULIKOJbHYIO OHOIMOTEKY B COCTOSIHHH,
COOTBETCTBYIOILIEM €JMHBIM TPEOOBAHUSAM MO MX MCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BoiObITHE y4eOHUKOB U3 OMOIMOTEYHOTO POH 1A

4.1. Cpok ucronp30BaHus yueOHUKA HE MEHee IISATH JIeT.

4.2. BeiObITHE yueOHMKOB U3 (hOH/1a OMOIMOTEKH TPOU3BOIUTCS 110 IPUYUHAM!
BETXOCTH ((PU3NUECKHI H3HOC);

YCTapenoCcTH MO COJEP/KAaHUIO;

yTepe (C yKa3aHHeM KOHKPETHBIX 00CTOSITENIbCTB YTEPH).

B akrte o BRIOBITHH (GUKCHPYIOTCA CBEACHHS 00 ydeOHMKaX, HMCKJIIOYAaeMbIX TOJBKO IO OJHOMN
IIPUYUHE.



4.3. Criucannie yaeOHUKOB MPOBOJAMTCS HE PEKE OJHOTO pa3a B roja. Ha xaawlii BUI ciMcaHus
(«Berxuey, «YcrapeBiiue 1Mo COACPKaHUIO», «Y TEPSIHHBIC UATATEISIMU») COCTABIIAECTCS aKkT B 2-
X 3K3EMIUISIPax, KOTOPBIM MOJNKUCHIBAETCA KOMHCCUEH W YTBEPKIAECTCS ITUPEKTOPOM IIKOJIBIL.
OnuH HK3eMIUIsIp akTa XpaHUTCA B OWOIMOTEKe, IPYrod Iepemaercs IOj pPAclIHUCKy B
OyxraJiTepuio, KOTOpasi MPOU3BOJIUT CIUCAHUE C OanaHca MIKOJbl YKa3aHHOW B aKT€ CTOMMOCTHU
yueOHUKOB. CrHMcaHHBIE MO aKTy Y4eOHUKH CHAIOTCS B COOTBETCTBYIOLIME OPraHU3aIMH IO
3aroTOBKE BTOpI/I‘-IHOI‘O CprBSI. I[eHBFI/I OT caauun y‘I€6HI/IKOB BHOCATCA Ha pvaeTHBIfI CUCT
IIKOJIBL.

4.4, BpiObiTHe y4yeOHUKOB M3 (GoHAA OMOIMOTEKH OQGOPMIISAETCS aKTOM 00 HCKIIOYCHHH U
OTpaKaeTcs B KHUIE CyMMapHOTO ydYeTa, a TaKXe B KapTOTEKe ydeTa y4eOHHKOB. BrIObITHE
y4eOHBIX MaTEPUATIOB BPEMEHHOTO XPaHECHHUSI POU3BOIUTCS B KOHIIE KaJICHIAPHOTO TO/1a 110 aKTy
C YKa3aHHEeM NMPUYHHBL: «MaTEpHUal BPEMEHHOTO XPaHCHHSI.

4.5. AXThI Ha cnicaHue y4eOHUKOB BHU3UPYIOTCA WICHAMHU KOMUCCHH MO COXPAaHHOCTH (DOHJIOB.
3aBU3UPOBAHHBIC AKTHI YTBEPKAAIOTCA JUPEKTOPOM LIKOJIBI.

4.6. CrucanHHble MO0 aKTy Yy4YeOHHKHM MOTYT OBITh HCIHOJB30BAaHBI [UIsl HM3TOTOBIICHUS
TUAAKTHYECKOro MaTepuana, Uil PECTaBpallMOHHBIX pabOT WM MEPeNaloTCs OpraHu3aIusaM 1o
3aroToBKE BTOPCHIPhS. YacTh y4eOHHMKOB, HAXOIALIUXCA B YAOBICTBOPUTEIBHOM COCTOSHUH,
MOCIIE CIIMCAHUSI MOXKET BbIJIaBaThCs 00yUYAIOLIUMCS [Tl TOATOTOBKH K 9K3aMeHaM, Mepe1aBaThCs
B yueOHbIE KaOMHETHI HJIU UCTIOIB30BaHbI JJI1 PEMOHTA JIPYTUX YYCOHUKOB.

4.7. XpaHeHI/IC CIIMCaHHBIX y‘IC6HI/IKOB BMCCTC C ﬂeﬁCTBYIOHlHMH 3aIIpeIIacTCs.

5. Yder uToroB IBIWKEHUS OMOIHOTEYHOTO (QOH A

5.1. Utorn nBwxenus (HOHIAOB MOJIBOIATCS B KHAUIe CYMMapHOTO ydeTa OMOIHOTedHOTOo (oHIa
(Wu IpyroM perucTpe CyMMapHOIO ydeTa, MPHHITOM B OMOJIMOTEKE) HA OCHOBAHHWH JTAHHBIX
CYMMAapHOTO y4eTa O MOCTYIUUICHUH U BBIOBITHH TJOKYMEHTOB.

5.2. Utorosnie AAaHHBIC UMCIOT YCTBIPC 00s13aTCIBHBIX MMOKA3aTelsd: COCTOSIIO Ha HAdallo roaa,
MOCTYIINJIO 3a I'OX, BBIOBLIO 3a roga, COCTOMT Ha KOHCII roja. HTorossie JaHHBIE 1O QJICKTPOHHBIM
CCTCBBIM YIAJICHHBIM JOKYMCHTaM IPCACTABIAIOTCA CICAYIOIIMMHA II0KA3aTCIsAMU YUYCTHBIX
CAWHUIL: COCTOAIO HA HA4YaJo rozaa, Oq)OpMJ'IeHO B JOCTYII B TCUCHHUC roaa, JOCTYII IPCKPAILCH B
TCUYCHHUC I'0Jd, COCTOUT HAa KOHCII roJaa.

6. [IpoBepka HaJIM4Ms TOKYMEHTOB OMOIMOTEYHOTO (hoHAA

6.1. Obs3arenbHas MHBEHTApU3aLUs IPOBOJUTCS B CISAYIOIIUX CIyYasxX:
IIPU CMEHE MaTepUaIbHO OTBETCTBEHHOTO JIUIIA;

IIPU BBISIBJICHUH (PAKTOB XUIIEHUS WIH ITOPYU JOKYMEHTOB;

B ClIy4ae CTUXHUIHOro OelcTBHA, MOKapa MW APYTUX UYpE3BbIUAWHBIX CHUTYallui, BBI3BAaHHBIX
JKCTPEMaIbHBIMU YCIOBUSIMH;

npu nepenaye GpoHaa OMOINOTEKU WM €€ YaCTH B apeHYy;

IIpu peopranunsanu U JUKBUAAIUN OMONIMOTEKH.



Jlst mpoBeieHus TPOBEPOK TUPEKTOPOM 00pa30BaTENbHOM OpraHu3alii Ha3HayaeTcss KOMUCCHS,
B COCTaB KOMUCCHUU JIOJKEH BXOJUTH MPEACTABUTENh OyXTaJITePHUH.

6.2. IIpoBepka (oH1a B IJIAHOBOM TOPSJIKE OCYIIECTBIISICTCS] OJIMH pa3 B 5 JIeT.

6.3. [IpoBepka Bcero (hoHIa UM €ro YacTH 3aBEPILIACTCS COCTaBICHHEM aKTa O pe3yjbTaTax
MPOBEJICHUS MMPOBEPKHU HAIUYUS TOKYMEHTOB Y4eOHOTro (oHIa U MPUIIOKEHUEM K HEMY CIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJICHHOH npuyKHe. B akTe pukcupyrorcs cBeaeHus o
KOJIMYECTBE:

JTOKYMEHTOB y4eOHOTO (OH/1a IO JaHHBIM y4EeTa,
JIOKYMEHTOB, UMEIOLIUXCS B HAJTMYHH;
JIOKYMEHTOB, OTCYTCTBYIOIINX B OMOIHMOTEYHOM (DOHJIE IO HEYCTAHOBJICHHON MPUYHHE.

B axTe Takke yka3pIBalOTCS HOMEpP M JIaTa aKTa O MPOBEIACHUU MPEAbIAYyIIEeH MPOBEPKU. AKT ¢
NPWIOKEHUEM CIHUCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTaHOBJICHHOW MpHYHUHE,
MOJMKUCHIBACTCA MPECEAaTeIeM U WIeHAMH KOMUCCHH U YTBEPKIAeTCsI JUPEKTOPOM MIKOJIBL. 6.4.
[Tpu BbIsIBIEHHU B Mpoliecce MPOBEpKH (HOHAA OTCYTCTBYIOUIMX JOKYMEHTOB U HEBO3MOXKHOCTHU
YCTaHOBJICHHUSI BHUHOBHBIX JIMI[ YOBITKM MO HEAOCTaue CIHUCHIBAIOTCS B COOTBETCTBUH C
JIEHCTBYIOIIUM 3aKOHOIATEIIbCTBOM.

7. Jlenonpoun3BoACTBO B OpraHU3aIMK yuera 6ubiarnoreqHoro GoHaa

7.1. Opranuzanust paboThl ¢ JOKYMEHTaMH 110 y4eTy OuOarnoTedHoro (hoHaa OCYyIIeCTBIAETCS MO
MpaBUjIaM BEJEHUS JEIOMPOU3BO/ICTRA.

7.2. OCHOBHBIE JIOKYMEHTBI, B KOTOPBIX OCYIIECTBISICTCS Yy4YeT, MOJUIeKAT MOCTOSHHOMY
XpaHEHHI0 KaK JOKYMEHTBI CTPOTOW OT4eTHOCTH. IlOoCTOSHHO, 10 JMKBUAAIUM OHOIHOTEKH,
XPaHATCA PErUCTPl MHAUBUIYAIBHOTO U CYMMapHOI0 y4eTa JOKYMEHTOB 0nbanoreyHoro ¢poHaa
(perucTpanioHHbIE KHUTH, MHBEHTAPHBIE KHUTH, KHUTH CYMMapHOTO Y4€Ta, yYeTHBIH KaTajor u
KaTaJIOTH).

7.3. B cooTBeTcTBMM C TMpaBWJIaMM OpraHU3alMM TOCYAApCTBEHHOTO AapXHMBHOTO Jeja
YCTAQHABJIMBAIOTCS CIEYIOLIME CPOKM XPaHEHUS JOKYMEHTOB, OOECIeUYMBAIOIIUX YYeT U
COXPaHHOCTh (POHJIOB:

COTPOBOJUTENbHBIE JOKYMEHTHl (HAKJIagHBIE, CYeTa, OMHCH, CIHUCKH Ha MOCTYHAIOIIYIO
TuTEPaTypy) — 3 roaa;

NPUXOJHBIE aKThl Ha JUTEpPaTypy, INOJYyUYEHHYIO OecIulaTHO wWin 0e3 CONpPOBOAMTEIbHBIX
JIOKYMEHTOB, — 3 ToJa;

KHHUTA y4eTa JUTEPATypPhl, YTEPSIHHOW YNTATEIIMU U IPUHATON B3aMEH, — 3 roJa;

aKThl HA CIIMCAHHUE KHUT U TIEPUOINYECKUX M3TAHUM, YIETHBIC KAPTOUKHU, KHIKHBIE (OPMYISPHI
CIIMCAaHHBIX n3gaHui — 10 JeT.

7.4. Ilo wmcredyeHnun CPOKOB XpaHCHUA YYCTHBIC JOKYMCHTBI IIOMJIC)KAT YHHUUTOXCHUIO B
YCTAaHOBJICHHOM IIOPSAOKE.



7.5. Jlo okoHYaHHUsI OYEepETHON MPOBEPKH (OHAA XPAHATCSA aKThl O Pe3yJbTaTax MPOBEICHUS
MIPOBEPKHU HATMYHUS TOKYMEHTOB OMOIMOTEYHOTO POH .

8. OGecrieyeHne COXpaHHOCTH OMOIMOTEYHOTO (POHA HIKOJIBHBIX YUCOHUKOB

8.1. CoxpaHHOCTb (POHAA 00ECHEUMBACTCS CO3JAaHMEM ONTUMAIBHBIX YCIOBUH XpaHEHHS H
UCIIOJIb30BaHMsI YYCOHUKOB, a TAK)KE OXPAHOM UX OT MOPYH U XHIICHHH.

8.2. XpaHeHre y4eOHUKOB OCYIIECTBIIACTCS COTJIACHO NEUCTBYIOMMM MHCTPYKIIHSIM 1O OXpaHe
TpyZa ¥ MOKapHOH 0e30MacHOCTH.

8.3. (DOH,I[ yLIe6HI/IKOB pacmojara€Tcsa u y4uTbIBa€TCAa OTACIIBHO OT OCHOBHOI'O (bOH,Z[a.

8.4. OTBETCTBEHHOCTh 3a OpraHU3AIMIO0 COXPAHHOCTH (OHIA YUYEOHHMKOB BO3JAraeTcs Ha
JMPEKTOPA IIKOJIBI M 3aBETYIOLIET0 ONOINOTEKOM.

8.5. OTBETCTBEHHOCTD 32 COCTOSHHUE U COXPaHHOCTb BbIAAHHBIX y‘le6HI/IKOB B TCUCHHC y‘IC6HOFO
roJla HECYT o6yt1a10111nec;1, MMOJIB3YIOIIUECA 3TUM (1)0H,I[OM. Onn KE, IIpH HCO6XOI[I/IMOCTI/I,
OCYIICCTBJIAIOT UX PCMOHT.

8.6. B ciyuae yrepu wiv mopuy ydyeOHHWKA POTUTENH (3aKOHHBIC MPEACTABUTEIN) BO3MEIIAIOT
HAHECEHHBIN yIIepO B COOTBETCTBHUH C JICHCTBYIOLINM 3aKOHOIATSIILCTBOM.

8.7. B menax KOHTpPOJIs 32 COXPAaHHOCTHIO Y4EOHUKOB 00yJaromuMucs 2 pa3a B roj (CeHTAOph U
anpenb) OMONIMOTEKON MPOBOISATCS BHIOOPOUYHBIE PEHIBI MO MPOBEPKE COCTOSIHUS YYEOHUKOB.
CBeneHus 0 pe3ysbTaTax peiia JOBOIATCS 0 KJIACCHOTO PYKOBOJIUTENS, P HEOOXOAUMOCTH J0
3aBy4a 1o YBP. I1o pe3ynbpTaram npoBEpKH COCTABIISIETCS AKT.

8.8. Kputepuu no npoBepke COCTOSHUSL y4EOHUKOB:

HAJTMYUE 3aIUCH O TIPUHAICKHOCTH YICOHHKA 00yJIaroIeMycCs;

HAJIMYUE BCeX yUeOHHMKOB HA MOMEHT MPOBEPKH (COTIIACHO PACITUCAHHUIO YPOKOB);
HanMyue 00JI0KeK Ha yIeOHUKaX;

BHEIIHUH BUJ yueOHUKa (OTCYTCTBHE I'PSA3U, HAAIHUCEH, TOMSATOCTEH, OPE30B, PBAHBIX CTPAHMIL,
MOBPEXACHUN MEPETIETOB B yUeOHUKAX);

i 1 — 4 ki1accoB - HaMMYKe 3aKJIAI0K.
9. IlpaBuiia moab30BaHUs yUEOHUKAMHU JIJIsl O0y4arOIINXCs U poAUTENeH

9.1. Obyuaromuecss UMEIOT MPaBO MOJIy4aTh YUeOHUKH, IPEIYCMOTPEHHBIE 00pa30BaTeIbHBIMU
porpaMMaMHu IIKOJIbI, BO BDEMEHHOE MOJIb30BaHKe U3 (poHaa OMOIMOTEKH OecIaTHO.

9.2. YueOHUKH BBIIAIOTCA 00YYaroOIIUMCs CPOKOM Ha OJIMH TOJl, HE3aBUCHMO OT TOTO, Ha KaKOi
CpPOK OOYyYeHHsI OHH pPACcCUMTAHbBI, Oe3 MpaBa TepeJayd W MpoJaxkw. Bo3BpaT ydeOHHKOB
rapaHTUPYETCS POJUTEISIME (3aKOHHBIMU MPEACTABUTEIISIMHU ).

9.3. YueOHHKU MOTYT OBITh BBIIaHBI KaK HOBBIE, TaK W HCIOJNb30BaHHbIE paHee. [IpoGieMbl
HEXBATKU YUYEOHUKOB PEIIaloTCS Yepe3 0OMEHHO-pe3epBHbBIN (DOH KON paiioHa (0O6JaCTHOTO
neHTpa). 9.4. Obydaromuecs MOMKHBI MOAMUCATh KAXKIbI Y4eOHUK, MONTYYCHHBIH U3 QoHIa
IIKOJIHOM OMOMMOTEeKH (yueOHBIN ToJ], paMuIus, UMsl, KJIacc).

9.5. YueOHUK JOKEH UMETh JIOTIOIHUTENIbHYIO ChEMHYIO O0JIOKKY.



9.6. B yueOHMKaX HeNb3sl MUCaTh, PUCOBATh, 3aTN0ATh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OOyuaromuecst 00s3aHbl BO3BpalllaTh INKOJbHbIE YYEOHHKHM B ONPSATHOM BHJE, IO
HEOOXOAMMOCTH PEMOHTHPOBAThH UX.

9.8. YueOHMKH T0JKHBI BO3BpAILATHCS B OMOIMOTEKY B yCTAaHOBIJIEHHBIE CPOKU B KOHIIE Y4€OHOTO
rojia, 0 JETHUX KaHUKYJL.

9.9. Beimyckuuku (9,11 kiraccoB) 00si3aHbI pacCUUTATHCSA ¢ OMOTMOTEKON MO MCTEYCHHUH CPOKa
00ydeHus (10 MOTydCHHUS aTTecTaTa).

9.10. Obyuaromuecs, BHIOBIBAIOIINE B TEYCHHE YIEOHOTO rojia, 00s3aHbl C1aTh YYCOHUKH TIEpe/T
MOJTy4E€HUEM JIOKYMEHTOB.

9.11. B citydae mopuu WM yrepu yueOHHKOB o0ydaronuecs 00s;3aHbl BO3SMECTUTh UX HOBBIMU HITH
PaBHOIICHHBIMH I10 COTJIACOBAHUIO C 3aBEIYIOIIUM OUOIMOTEKOA.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTb IIOJyYEHHBIX ILIKOJBHBIX YUYEOHMKOB HECYT Kak
oOyuaroluecs, Tak U UX pOJAUTENH (3aKOHHBIE MTPEICTABUTEINHN).

10. Tpe6OBaHI/IH K HCIIOJIb30BAaHMIO B 00€ECIIEUEHUIO COXpPaHHOCTHU y‘I66HI/IKOB

10.1. O6yuaronuecs 00s13aHbI OEPEIKHO OTHOCUTHCS K yICOHMKAM, HE JIOMYCKATh MX 3arps3HCHUS
U TIOpYM, TPUBOMAALIMX K IMOTepe WHPOPMALUH, YXYALIAMIIUX YI000YHUTaeMOCTh, YCIOBUS
yreHus (TOTepsi AIEMEHTOB HM300paXKCHUs, MATHA, LApanuHbl, OTCYTCTBUE OJHOW Wim Ooliee
CTpaHMII, CKJICMBAaHHE CTPAHMII M TMOBPEXKICHHE TEKCTAa WM WUTIOCTPAIM TPU PACKPBITHH,
nedopMaliusi, TOTPEITAHHOCTh 0JIOKA HUJTH TePETUIeTa).

10.2. Ilpu wucnonb30BaHUM y4e€OHUKA TEPBOTO Tr'0/a, OH JOKEH OBITh CAaH B IIKOJBHYIO
OMOMMOTEKY B OTJIMYHOM COCTOSHHUW: YHCTHIM, IEJBIM, 0€3 TOBPEKICHHH W TOTEPTOCTEH
KOpEIIKa, YIIIOB NeperieTa, 6e3 oTpbiBa Meperiera oT O61oka.

10.3. [Tpu ucronp30BaHUN YY€OHHKA BTOPOTO-TPETHETO I'0J1a, OH JIOJIKECH OBITh CJJaH B IIKOJIBHYIO
OMONIMOTEKY B XOpOIIEM COCTOSHUH: 4YHCTBIM, II€JBbIM, JOMYCKAIOTCS HE3HAUUTEIbHBIC
MOBPEXICHHUS: MOTYT OBITh HEMHOTO MOTPEMAaHbl YTOJKH MEperieTa, KOPemok (HO He TIOpBaH).
10.4. Tlpu ucronb30BaHUM YUEOHHMKA UYETBIPEX-TIATH JIET, OH JIOJDKCH OBITh CIIaH B IIKOJBbHYIO
OMOIMOTEKY B YIOBJIIECTBOPUTEILHOM COCTOSTHHH, TIPUTOIHBIM JIJIS TAIbHEHIIIETO NCTIOIh30BAHUS:
YHCTBIM, JIOMYCKAeTCs HAJpPhIB Kopemika (He 0ojee 1 cM. OT Kpas) W mepervieTa B MeCTe €ro
COEIMHEHUS C OJIOKOM.

10.5. Tlpu ucnonp30BaHUM y4eOHHKA MIECTH JIET U Oojiee, OH JOJKEH OBITh CJIaH B IIKOJIBHYIO
OMOIMOTEKY B YIOBICTBOPUTEIHHOM COCTOSIHUU, TIPUTOAHBIM TSI TaTbHEHIIIETO HCTIOIb30BaHUSI:
YHCTHIM, JIOMyCKaeTcs HaJpbIB Koperika (He Oonee 2-3 cM OT Kpas) U MeperieTa B MeCTe €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce mnoBpexJeHHMs TODKHBI OBITh aKKypaTHO CKJIEEHBI Mpo3pauyHoi Oymaroif, 6o
HMIMPOKHUM TIPO3PAYHBIM CKOTYEM.

11. OTBETCTBEHHOCTh YYaCTHUKOB 00pa30BaTEIbHOM A€ATEIbHOCTH

11.1. JIupexTop HIKOJIbI HECET OTBETCTBEHHOCTh 3a OpPraHU3allli0 paboThl IO CBOEBPEMEHHOMY
MOTOJIHEHUIO OMOINOTeYHOro (POoHJa IIKOJNBHBIX YUYEOHMKOB, obOecreueHhe O0O0ydaromuxcs



y4eOHMKaMHU, Y4YEOHBIMH TOCOOUSIMH, Y4eOHO-METOIUYECKHMMH MaTepuajaMu, CpeICTBAMHU
0o0y4YeHHs U BOCTTUTAHUS. |

1.2. 3amectuTens AUPEKTOpa IWIKOJIBI IO Y4eOHO-BOCIUTATEIBHONH padoTe ompeaenser
NOTPeOHOCTh IIKOJIBI B Y4EOHMKAX, COOTBETCTBYIOUIMX MpOrpaMMaM O0yUeHHsI, OCYIIECTBISIOT
KOHTPOJIb 3a HCIOJB30BAaHUEM IM€JarOrMYecKUMU paOOTHUKaMH B Xoje 00pa3oBaTesIbHOMN
NESATENIbHOCTH Y4eOHMKOB, Y4YEeOHBIX MO0COOM U Yy4eOHO-METOAMYECKHX MaTepuaioB B
COOTBETCTBUU CO CIIHCKOM, OIPEIEICHHBIM IIKOJION, COBMECTHO C YYUTENIMU U 3aBEAYIOLIUM
OMOIMOTEKON OCYILIECTBISET KOHTPOJIb 32 BBIMOJIHEHHEM 00Y4aIOIIUXCS eIMHBIX TPeOOBaHUI 110
HCIIOJIb30BAHUIO U COXPAHHOCTU YU€OHUKOB.

11.3. KnaccHble pPyKOBOIUTEINM HECYT OTBETCTBEHHOCTh 32 BOCHUTAHHE y OOYYaIOIIUXCS
OepeKHOTrO0 OTHOUICHUS K y4eOHOW KHMIe, 3a COCTOSHUE Y4eOHMKOB M y4eOHBIX MOcOoOWit
00yJaromuxcst CBOET0 Kiacca B TE€YEHHE y4eOHOro roja, CBOCBPEMEHHYIO BbIIady (caady)
y4eOHHKOB, YYEHBIX M Y4YeOHO-METOAMYECKUX MOCOOMH B OMONMOTEKY B COOTBETCTBHH C
rpauKoOM, yTBEPKICHHBIM AUPEKTOPOM IIKOJIBL.

11.4. 3aBenyromuii 6MOIMOTEKONH HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh MH(pOpMaluu 00
00€eCre4eHHOCTH yYeOHUKaMH, y4eOHBIMU MMOCOOUSIMU U Y4eOHO-METOAMUYECKUMU MaTepraiaMu
00y4aroIMXCsl IIKOJIBI, 33 OPTraHU3AINI0 pad0Thl OMOIMOTEKH 110 BbIJaue M BO3BpATy YUeOHHKOB,
y4eOHBIX MOCOOMH M y4eOHO-METOAMYECKUX MAaTepHaloB OOYYaroIIMMHCS, 332 COXPAaHHOCTh
O6ubmmoTeyHoro GpoHaa yueOHOM TUTEpPaTypHlI.

11.5. Pomurtenu (3aKOHHBIE TPEACTABUTENHM) OOYYAIOMIMXCS HECYT OTBETCTBEHHOCTH 3a
COXPAHHOCTH MOJTYYCHHBIX YICOHUKOB, YICOHBIX MOCOOUH M y4eOHO-METOAHUSCKUX MAaTCPUAIOB
¥ BO3MEIIAIOT UX YTPATy WK Hopuy OUOIMOTEKE HIKOIIBI.

11.6. O6yyaronyecss HeCyT OTBETCTBEHHOCTb 32 COXPAHHOCTh y4EOHUKOB, yUEOHBIX MOCOOMM U
y4eOHO-METOIUIECKUX MAaTePUAIIOB, MOyYSCHHBIX U3 (DOH/IA IIKOJIFHONW OUOINOTEKH.

12. 3aKITIOUATEIBLHBIE TIOJ0XKECHUS

12.1. Hacrosee IlonoxxeHnue o mMKOIbHOM OMOIMOTEYHOM (OHJE, OpsAKe ero GOopMHUPOBAHUS,
yueTa, UCII0JIb30BaHMsI U 00eCTIeYeHHsI COXPAaHHOCTH SIBJISIETCS JIOKAJIbHBIM HOPMaTHBHBIM aKTOM,
npuHuMaercs Ha [legarornueckom coBeTe LIKOJIBI U yTBEpKaaeTcs (JInOO BBOAUTCS B IEHCTBHE)
IPUKA30M JUPEKTOPA OPraHU3aIMH, OCYLECTBISAIONIEH 00pa30BaTENbHYIO JESTEIbHOCTD.

12.2. Bce u3MeHeHUs W JIOMOJIHEHMs, BHOCHUMBIE B HacTosiiee [lomoxkenue, opopmisitorcst B
NUCbMEHHOW (opMe B COOTBETCTBUHM JIEHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu.

12.3. Tlonoxenue o O6udbnaroreyHoM (oHAe 0oOpa3oBaTETBLHOW OpPraHMU3AlMM MPUHUMAETCS Ha
HEOIIpeJeNeHHbI CpoK. V3MeHeHuss n nononHeHus K llonokeHno nmpuHUMaroTcs: B MOPSIKE,
npeaycMoTpeHHoM 11.12.1. Hacrosmero [lonoxeHus.

12.4. Tlocne npunsatus [lonoxenust (WIM U3MEHEHMH M JOIMOJHEHUN OTIEIbHBIX MYHKTOB U
pa3esioB) B HOBOM peaKluy IpeablIylas peJakliis aBTOMaTHUECKN yTPAauuBaeT CUILY.
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